WOODLEY
HOUSE DC

Resident Monitor (Part-Time)

Reports to: Program Director Program: Woodley House Inc
Classification: Non-Exempt — Emergency Department: SIL Residential
Date: 8/6/2026 Approved: Executive Director

JOB SUMMARY:
The Live-In Resident Monitor provides monitoring and oversight for the health and safety of

housing facility and residents. Resident monitor oversees residents in a therapeutic environment of
care that is supportive of client recovery, calm, and engaging.

SALARY RANGE:

$19 - $20 / hour

ESSENTIAL FUNCTIONS

1. Opversee house operations and respond to client issues.

2. Provide regular house walk-throughs and update log book.

3. Perform housing inspections.

4. Review client appointments and communicate these to clients and team as needed.

5. Monitor program facility to ensure safe and efficient operation; develop facility report on safety

1ssues.

Assist with client transportation to appointments as needed.
Perform various administrative tasks, as needed.

Assist in preparing breakfast, as needed.
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Ensure that supplies are available.

10 Assist with evening and morning programming, as needed.

11. Monitotr and document client activities

12. Write client progress notes and complete incident reports as needed.

ADDITIONAL RESPONSIBILTIES:



1. Creates a safe work environment and uses sound judgement in interactions with clients and
staff to maintain safety.

2. Participate in required training and development activities.

3. Performs additional related duties as assigned by their respective supervisor.

KNOWLEDGE, SKILLS, AND ABILITIES:

Knowledge of substance abuse and mental health issues.

Basic understanding of mental health disorders.

Basic computer skills i.e., Microsoft Office and Zoom.

Exhibits strong organizational skills.

Maintains a friendly, encouraging, outgoing and compassionate demeanor.
Possesses excellent interpersonal and conversational skills.

Possesses excellent problem-solving and conflict resolution skills.
Communicates clearly and effectively.
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Works calmly and efficiently in a crisis.
10 Able to climb stairs and lift at least 25 pounds.
11. Must have a valid driver’s license.

EDUCATION AND EXPERIENCE

1. HS Degtee/GED; 1-3 years’ experience in social services; expetience in addiction or mental
health treatment.

One year of experience with OUD, STUD, or other SUD.

Cultural competence

Crisis management skills.

Basic CPR and AED certification required.
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PHYSICAL DEMANDS

The physical demands described here are representative of those that must be met by an employee
to successfully perform the essential functions of the job. Reasonable accommodations may be
made to enable individuals with disabilities to perform essential job functions.

In the course of performing the job, this position typically spends time sitting, standing, climbing
stairs, walking, driving, carrying (201bs), and lifting (201bs). Operating a computer keyboard,
firm/strong grasping, and repetitive hand control. Able to complete all forms in personal writing.
Makes and receives telephone calls. Use of general office equipment, copier, scanner, fax machine
Subjected to outside environmental conditions.

This job description has been approved by all levels of management:



HR or Manager designee:

Employee signature below constitutes the employee’s understanding of the requirements, essential
functions and duties of the position.

Employee Date




